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Application form             
	Private & Confidential
	For official use only
	Reference Number

	
	
	


Please write in using black ink, or type. Where necessary continue your answers on a separate sheet of paper. Please refer to the guidance notes on completing the application form enclosed.
	For which post are you applying?
	

	How did you hear of this vacancy?
	


PERSONAL DETAILS

	Surname 
	
	Forenames 
	

	Address
	
	Telephone number:
Email: 


EDUCATION AND TRAINING



Qualifications obtained where appropriate
	Schools, Colleges, University
	Subject
	Level
	Grade

	
	
	
	



EMPLOYMENT HISTORY Include voluntary work/career breaks/periods of unemployment.  
Current/most recent post
	Name and address of employer
	

	Job title
	

	Brief description of duties
	

	Date appointed 


	
	Date left (if applicable)
	

	Annual salary 


	
	Reasons for leaving
	

	Notice required (if applicable)
	
	
	


Previous Posts Start with the most recent

	Dates
From/To
	Name and address of employer
	Position held &
Employment duties
	Reason for leaving

	
	
	
	

	Are you a member of any professional organisation? Please Specify
	


Experience and Skills
Please state your reasons for applying for this post. You should give details of the relevant skills, experience and knowledge you possess that demonstrate how you meet each shortlisting requirement of the personnel specification.  You may like to number your answer or use headings that relate to each point in the personnel specification.  The decision to shortlist you for interview will be based on the information you provide on the form and any accompanying documentation.  Please read the enclosed guidelines on completing the application form. Continue on a separate sheet if necessary.
REFERENCES, please give the name and addresses of two referees 
(One of these should be your present/last employer)

	Name
	
	Name
	

	Position 
	
	Position 
	

	Address
	
	Address
	

	Telephone 
	
	Telephone 
	

	Email
	
	Email
	

	May referee be approached prior to interview?
	Yes/No*
	May referee be approached prior to interview?
	Yes/No*


HEALTH
	How many days have you been absent from work due to illness in the last two years?  
	

	Please give details of any relevant health condition which could affect your ability to do the job
	


APPLICANTS WITH A DISABILITY
ICNI wishes to assure applicants that a disability does not preclude an individual from consideration. An application from a person with a disability is positively encouraged. If you have a disability, please tell us about any adjustments we may need to make to assist you at interview.
	Are you a person with a disability? 
	Yes/No*


ADDITIONAL INFORMATION
	Do you need a work permit?
	Yes/No*

	If yes, do you have a current valid work permit?
	Yes/No*

	Are you, to your knowledge, a close personal friend or relation of any trustee or employee of Informing Choices NI?
	Yes/No*

	If so, state who:
	


DECLARATION
The information given on this form is correct to the best of my knowledge and belief. 

I understand that any false statement may be sufficient cause for rejection or, if employed, dismissal.

	Signature


	
	Date
	


* Delete as applicable
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