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Gasyard Development Trust (GDT)

 APPLICATION FOR EMPLOYMENT FORM

(Please complete in type or black ink)

This pack contains the following documents 

1. Application Form (please complete in type or black ink)

2. Job Description

3. Job Specification 

(Ref:___BAP24/09____________)

APPLICATION FOR POST AS: Gasyard Arts Development Worker 
CLOSING DATE:  Friday 04th October 24  @12pm
	PERSONAL DETAILS

	SURNAME: 
	FORENAME(S):

	ADDRESS:

	
	POSTCODE:

	TELEPHONE: DAYTIME: 
	D.O.B

	EMAIL ADDRESS:
	Check box if email address can be used to send invitation to interview: 


	EDUCATIONAL QUALIFICATIONS - Examinations passed / or to be taken

(Please use separate sheet if necessary) 

	SUBJECT
	LEVEL
	DATE
	GRADES ATTAINED

	
	
	
	


	PROFESSIONAL QUALIFICATIONS

	PROFESSIONAL BODY
	QUALIFICATION
	DATE OBTAINED
	BY AWARD OR EXAMINATION

	
	
	
	


	EMPLOYMENT HISTORY - PRESENT POST (or most recent) 

	NAME AND ADDRESS OF EMPLOYER
	NATURE OF BUSINESS
	POSITION HELD AND SALARY
	DATES OF EMPLOYMENT 

	
	
	
	FROM 
	TO 

	REASON FOR LEAVING:

	PERIOD OF NOTICE REQUIRED:

	PLEASE LIST THE MAIN DUTIES OF THE POST AND ANY MAJOR ACHIEVEMENTS: (Use a separate sheet if necessary) 



	EMPLOYMENT HISTORY - PREVIOUS POSITIONS
(Please use a separate sheet if necessary)

	EMPLOYER (including contact details)
	JOB TITLE / GRADE
	MAIN DUTIES / RESPONSIBILITIES 


	DATES 

From-To
	REASONS FOR LEAVING

	
	
	
	
	


	STATEMENT IN SUPPORT OF APPLICATION GUIDELINES: 

(Please use a separate sheet if necessary)

	This Section is to give us specific information in support of your application. You must demonstrate in this application form and at interview, if called, that you can satisfy each and every aspect of the essential and (if applicable) desirable criteria in the Personnel Specification. It will be insufficient to merely duplicate what the Personnel Specification states. For example, if it asks for ‘ability to’ or ‘experience of’ you will be required to demonstrate positively your ability, experience, etc. by some reference to your academic, professional, voluntary or personal life.  You are required to give a specific response to each specification. Maximum word count to each specification will be limited to 300 words.  

	

	Qualifications/Experience

Experience

Interpersonal Skills

Special Circumstances




	Special Requirements

Please list below any special requirements or reasonable adjustments you may need if you are called for interview.


	


	REFEREES

	One referee should be your present (or most recent) employer. 

	NAME:
	NAME:

	DESIGNATION:
	DESIGNATION:

	ADDRESS:


	ADDRESS:



	TELEPHONE: 
	TELEPHONE: 

	EMAIL:
	EMAIL:


	RIGHT TO WORK  

	Please confirm if you are willing to demonstrate your ability to determine your Right to Work and live in the UK?

YES / NO (delete appropriate)

	Do you require a work permit or immigration status to work in the UK?

YES / NO (delete appropriate)


	DECLARATION 

	I declare that the information given in this application form is correct to the best of my knowledge, and I understand that any offer of employment will be dependent on references being considered satisfactory.


	SIGNATURE                                                                                   DATE



	Please Return Completed Application Form To: Linda McKinney, Gasyard Development Trust Manager, 128 Lecky Road, Brandywell, Derry, BT48 6NP

GDT IS AN EQUAL OPPORTUNITIES EMPLOYER


JOB DESCRIPTION

JOB TITLE:


Gasyard Arts Development Officer
BASED AT:


The Art Factory, Gasyard Centre, Brandywell, Derry

RESPONSIBLE TO:
Gasyard Centre Manager

HOURS OF DUTY

35 HOURS PER WEEK

RATE OF PAY:         

 £26,421 - £28,770 pro rata (depending on experience)
DURATION OF 

CONTRACT


30th  June 2025
Purpose:

The Co-ordinator will be responsible for the development and implementation of the Gasyard Arts, Cultural and Festival programmes both on an operational and strategic level. They will have the responsibility to promote a range of creative programmes and projects within the Gasyard Centre, the Art Factory and the greater Triax area to ensure that the plays a positive role in the development of the community.   They will also market, promote and publicise all aspects of activities at the Gasyard Centre with the specific purpose of developing new audiences. 
The main specific duties of the Post will therefore be as follows:

Key Responsibilities

1. To develop, implement and co-ordinate a broad range of artistic programmes, festivals and activities 

2. Responsible for the effective management of expenditure and income for the arts programme including budgetary planning, costing, monitoring, and spending. They will be responsible for ensuring that proper systems of financial management are maintained and that all monitoring requirements of the funding bodies are met.

3. Responsible for the effective performance of staff including employed and contract artists and facilitators carrying out duties for arts programmes and festivals

4. Responsible for the coordination and development of a strategy to generate involvement in the arts and to ensure that the strategy keeps pace with developments in the community development and artistic sectors.

5. To act as the first point of contact for Gasyard Arts  and to undertake promotional activities on behalf of the organization with the support of the Marketing Officer.

Specific Duties

Project & Financial Management

1. To be responsible for the coordination, development and implementation of community arts activities across the Triax area.

2. To take all actions necessary to maximise community involvement in the programmes offered by the Gasyard.

3. Take all steps necessary to ensure the effective line management of staff including employed and contract facilitators and artists carrying out duties for arts programmes and festivals.

4. To work with the treasurer and finance manager to ensure the effective management of expenditure and income for the arts programme including budgetary planning, costing, monitoring, and spending. 

5. Ensure that proper systems of financial management are maintained and that all monitoring requirements of the funding bodies are met.

6. To conduct regular evaluations into the work carried out by the organisation and to make necessary adjustments to delivery.

7. Implement a structured monitoring system to chart the progress of the Art Factory and festival programme as follows: a system of user and participant feedback and local community outreach appraisal so as to keep the programme sensitive to the needs and the preferences of the local community.

8. initiate and develop fund-raising to enhance sustainability

9. Manage the co-ordination and promotion of existing key cultural events within the area

10. Devise and implement a process of public consultation with community groups and arts/cultural organisations to ensure the relevance and accessibility of its programme.

11. Keep abreast of current and emerging trends and development within the sector.

12. Networking with existing arts initiatives with a view to creating a greater co-ordination and a consistency of approach and delivery of complementary programmes.

Strategic

1. To be responsible for the development of a strategic Plan that will increase active involvement in community arts across the North West particularly amongst those not previously involved in the arts.

2. To develop networks and partnerships with a broad range of organisations within the voluntary, community and statutory sector and to develop relationships that will assist in community and artistic development.

3. To develop and implement a fundraising strategy that will meet the organisation’s financial needs.

Promotional

1. To promote the work of the Gasyard Arts and festivals, disseminate information about its work and to keep members aware of activities

2. Act as first point of contact for the arts programme development and implementation, and contribute to the promotion of the organisation including representing Gasyard  at conferences and other public platforms as required.

3. Review promotional material on a regular basis.

Generic Tasks

1. Update and maintain your knowledge of the sector.

2. Assist the board of the GDT and implement decisions in conjunction with them.

3. Undertake professional and relevant training as required.

4. Any other reasonable duties which may reasonably be required from time to time.

3. PERSON SPECIFICATION
Essential Criteria

Applicants must:

1. Hold a third level qualification in an arts related discipline and have a minimum of 2 years’ employment experience in a community environment including practical experience in dealing with community groups and experience in a financial/administrative environment to include financial management and budgetary planning.   

 OR

Three years experience in working in Events/Programme Management, to include Cultural/Artistic Programme development and implementation within a community environment including proven practical experience in dealing with community groups and proven experience in a financial/administrative environment to include financial management and budgetary planning

2. Demonstrate experience in designing, coordinating and managing arts, cultural and creative programmes across the community/voluntary sectors. 

3. Be able to demonstrate a good knowledge of issues relating to the use of arts programmes to deliver community development, community/good relations and improved creative learning.

4. Be IT Literate to include use of Microsoft Office applications.

5. Have good interpersonal and communication skills both oral and written, particularly the ability to communicate at all levels.

6. Have access to a form of transport which will enable the post holder to meet the requirements of the post in full.

7. Knowledge of the community arts sector in Northern Ireland
Experience of programme evaluation

Experience of events development and implementation

8. A working knowledge of the greater Derry area

9. Applicant must be prepared to work flexible hours

Applicants must be able to demonstrate by way of example the following attributes:
· Ability to work as part of a team

· Partnership working

· Ability to organise workload and work under pressure

· High degree of self motivation and initiative

· An innovative approach to programmes of work

· Communication skills – confident oral and creative written ability

· Project management skills

· Budget management skills

· A proven track record in securing project funding

[image: image1.png][image: image2.png][image: image3.png]Gasyard
Development
Trust

lontaobhas
Forbartha
na Gaslainne



