Application Form
Position: Drop-In Centre Manager
Location: Belfast, Northern Ireland
Employer: HAPANI
Please complete the following application form and submit it along with your CV to suleiman@hapani.org by 30th November 2024.
Section 1: Personal Information
Full Name: _____________________________________________
Address: _____________________________________________
Phone Number: _______________________________________
Email Address: _______________________________________
Section 2: Application Questions
1. Why do you believe you are a suitable candidate for the role of Drop-In Centre Manager? (Max 300 words)
____________________________________________________________________________________________________
____________________________________________________________________________________________________
2. Describe your experience working with refugees, asylum seekers, or other vulnerable populations. (Max 300 words)
____________________________________________________________________________________________________
____________________________________________________________________________________________________
3. What skills and qualities do you bring to effectively manage a team of staff and volunteers in a community centre environment? (Max 300 words)
____________________________________________________________________________________________________
____________________________________________________________________________________________________
4. Provide an example of a time when you successfully managed multiple priorities or tasks. How did you ensure success? (Max 300 words)
____________________________________________________________________________________________________
____________________________________________________________________________________________________
____________________________________________________________________________________________________
5. (Optional) Are you multilingual? If yes, please specify the languages spoken and your proficiency level.
____________________________________________________________________________________________________
Section 3: References
Please provide contact details for two referees who can comment on your suitability for this role.
Reference 1
Name: _________________________________________
Position: _______________________________________
Organisation: ___________________________________
Contact Email/Phone: ____________________________
Reference 2
Name: _________________________________________
Position: _______________________________________
Organisation: ___________________________________
Contact Email/Phone: ____________________________
Declaration
I confirm that the information provided is accurate and complete to the best of my knowledge.
Signature: _________________________________________
Date: _____________________________________________
Submission Checklist
☐ Completed Application Form
☐ Updated CV
☐ Cover Letter
Thank you for your application. Only shortlisted candidates will be contacted.
