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Dialogue For Diversity

The Community Centre

Dobbin Street, Armagh BT60 4BA

Email:  

 HYPERLINK "mailto:info@dialoguefordiversity.org"
info@dialoguefordiversity.org
Tel: 078 3499 7011

Application for Post of Manager The ACRE Project (Active Communities Restoring the Earth) Communities Environmental Advisor
	Reference Number:

	Title of Post:
Communities Environmental Advisor
	Location of Post:

Dialogue For Diversity, Armagh/Newtownabbey


PERSONAL DETAILS
	Surname:  

     
	Title:

     

	First Names (in full):

     
	Previous Surnames:

     

	Address:

     

Post Code: 

     
	Telephone No 

     

Mobile Telephone No: 

     

E-mail Address: 

     




REFEREES
	Please name two referees, who have knowledge of your present and/or most recent work.  (Please note that referees will not be contacted until an offer of employment has been made). 

	Name: 

     

Occupation:

     

Address:

     

Post Code: 

     

Telephone Number:

     

Email:

     
	Name:

     

Occupation:

     

Address:

     

Post Code: 

     

Telephone Number:

     

Email:

     


Sick Leave
	How many days sick leave have you had in the past two years?  _____

Reasons for sick leave:




Education/Knowledge

Detail University Degrees and/or Professional Qualifications. 

	Date
	Awarding Institution
	Qualification
	Level or Grade

	
	
	
	

	
	
	
	


CURRENT PROFESSIONAL REGISTRATIONS if applicable

EMPLOYMENT HISTORY
PRESENT POST (If unemployed – most recent post)
	Name and address of present employer

     

Address:

     

     

     

Post Code: 

     


	Date appointed 

(DD/MM/YY)             

Contracted Hours:      
	Present salary per annum

£      

Please detail other elements of remuneration package

     


	

	
	Job Title and Grade        

Reporting Relationship
	

	
	Department / Work Location      


	

	
	Period of Notice Required      


	

	Please give reason for leaving. Also indicate leaving date (if applicable):

     
	

	Principal Duties 

     


	

	PREVIOUS EXPERIENCE 
Please give details of all previous posts held, beginning with the most recent.  If you have held more than one position with an employer please give details of each position.  (Please attach additional pages as required)  

	Employer’s name and address
	Job Title and Grade
	Duties (briefly)


	From
	To
	Reason for Leaving

	
	
	
	DD/MM/YY
	DD/MM/YY
	

	     


	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


GAPS IN EMPLOYMENT 
If there are any gaps in your employment please explain further below:


DEMONSTRATING YOUR ESSENTIAL Skills and EXPERIENCE

The following sections ask you to outline how you meet the essential experience and desirable criteria specified in the Personnel Specification. Applicants must clearly demonstrate experience giving examples and provide full details of any relevant qualifications with the grade /level obtained.  If you fail to deal with each experience criterion in the personnel specification the selection panel will find it difficult to assess your application form and may be unable to invite you to interview. The selection panel will not make assumptions as to the skills, knowledge and experience you may have gained.
Essential Criteria
· A degree level or equivalent professional qualification in a relevant subject and 2 years’ full-time experience working with community groups or schools

· OR
· 5 years equivalent experience in a post with the primary role of working with local community groups and schools on climate issues.
Essential Criteria
· Experience of working in paid or voluntary groups on climate issues with community groups and/or schools in marginalised areas, showing knowledge of climate and bio-diversity issues, and capacity for inspiring local communities
Essential Criteria

· An ability to communicate effectively, both written and verbally – effective presentation skills and the ability to converse with a diverse range of people at all levels.
Essential Criteria

· Experience of producing interpretation and/or education materials for outreach programs, including social media
Essential Criteria

· Experience of organising and leading public events.
Essential Criteria
· Advanced knowledge of relevant computer programmes.
Essential Criteria
· Have access to transport for business purposes which will enable the fulfillment of the requirements of the post. 
Essential Criteria

· Able to work hours outside of standard office hours as required to fulfill the duties of this post (e.g. evenings and weekend working).
DESIRABLE CRITERIA
· Capacity to lobby statutory and voluntary groups, and government agencies when needed.
Desirable Criteria
· Knowledge of, and critical engagement with, Pope Francis’ letter Laudato ‘S1
DRIVING LICENCE 
	Do you hold a full Driving Licence?
              Yes         No 



HOLIDAY ARRANGEMENTS
Please indicate planned holiday arrangements or other dates when you are unavailable for interview.

     

Dialogue For Diversity is under no obligation to take account of holiday arrangements but will endeavour to do so.

PERSONAL DECLARATION

	I declare that to the best of my knowledge the information given is honest and accurate. I understand that any wilful misstatement or mission renders me liable to disqualification or, if appointed, to dismissal.

 

I understand that the appointment is subject to receipt of satisfactory reference, pre-employment health assessment, and the verification of qualifications required for the post (as per the personnel specification). 
I hereby give consent for the information on this form to be collected, stored and processed in accordance with the provisions of the Data Protection Acts 1988 and 2003.
Signature:_________________    

Date:________________



NOTE TO APPLICANTS:

Completed application forms should be emailed by the closing date to:

info@dialoguefordiversity.org
Application forms must be completed in full.





CV’s to be included with application but will not be accepted in place of a completed application form 





Application forms received after the deadline date and time will not be accepted. 





All applications must be sent by email.
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