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Job Application Pack
We're excited to share that our DICE Futures project, funded by the National Lottery Community Fund until January 2028, is looking for new youth workers!

Our DICE Futures Project focuses on helping young people aged 10 to 16 in Bangor, especially in Breezemount, Bloomfield, Clandeboye, Conlig and Whitehill areas.

We run six youth clubs every week (Monday to Friday from 6:30PM to 9:00PM) with lots of activities. Whether it’s personal development, competitive dodgeball, or messy art and cooking sessions, there’s something for everyone! We also have special activities during summer, easter, and half-term breaks. Our goal is to help young people build better futures.  We focus on education support and personal development experiences to help them become more resilient, self-aware, and healthier, giving them the skills and experiences they need to succeed in life.

Youth work is more than just keeping young people entertained. It takes enthusiasm, commitment, and consistency to build strong relationships and a supportive environment. We’re looking for youth workers who can connect with and inspire young people, creating an environment where young people feel empowered to achieve their dreams! This means creating and delivering activities that are fun and engaging, and that actually help young people learn something about themselves and/or the world around them. 
Thank you for considering this post with North Down Community Network.  Please see attached some information about NDCN and the activities we carry out.  The application pack follows and includes; Job description, job specification, an application form and (separately) an equality monitoring form.  If you have any questions or queries, please do not hesitate to contact me.  
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Best wishes
Louise Spence
Manager      
Tel: 02891 461386 
Email: manager@ndcn.co.uk              www.ndcn.co.uk
ABOUT NDCN
North Down Community Network is a community development organisation with 54 member groups being served and supported by us across the Borough, and particularly in Bangor.  NDCN exists to help people to help themselves and its vision is that communities in Bangor and the wider north of Down should be safe, peaceful, diverse, inclusive, flourishing and economically vibrant – thus making the area one in which people want to live. To do this, we act as a focal point for the community, and for our member groups from community and voluntary sector organisations in North Down. We deliver a wide range of regular services and support such as: help with governance, training, sustainability, signposting, collaborative projects, events and networking opportunities.  
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DICE FUTURES PROJECT
The DICE Futures Project provides a safe, fun and welcoming environment for young people to develop and flourish. The staff members and volunteers involved are committed to developing relationships based on trust, mutual respect and really hearing and valuing what the young people we work with need and have to say. We facilitate consistent safe and accessible spaces for young people from all walks of life and backgrounds to come to each week.  As well as our youth club activities, we create unique and creative opportunities for them to engage in, such as leadership skills, sports, educational support & more.  DICE Futures is an enhanced stage of the project, taking a life skills approach to working with young people to build their aspirations, assets and achievements personally and in education.  This project is funded & supported by the National Lottery Community Fund. 
We would like to recruit:
Youth workers who are full of energy, enthusiasm and creative ways to engage, inspire and build lasting relationships with young people. 
Planned Activities and Outcomes for the next 3 years:

1. Facilitation of Youth Clubs 

Activity: Conduct six youth club sessions per week in targeted areas.

Outcome: Create spaces for connection, relationship development, life skills, resilience, and positive experiences through engaging informal education sessions.

2. Deliver Whole Brain Learning

  Activity: Implement the ‘Whole Brain Learning’ approach for young people.

  Outcome: Foster aspirations for the future and help youth create action plans to achieve their goals.

3. Organize DICE Success Program

  Activity: Facilitate a weekly ‘DICE Success’ educational support program.

  Outcome: Enhance essential skills and positive experiences of learning.
4. Develop Leadership Skills
Activity: Support young people in achieving qualifications, experience and skills in coaching and leadership.

Outcome: Boost self-efficacy, confidence, aspirations, and leadership skills among youth, enabling them to mentor others.

5. Improve Well-being

Activity: Conduct workshops focusing on self-awareness and well-being.

Outcome: Equip young people with knowledge and skills to enhance their mental health, well-being and resilience.

6. Host Development Programmes and Activities
Activity: Organise Summer and Easter camps focused on personal and professional development.

Outcome: Provide intensive support for growth, skills enhancement and confidence.
7. Peer Education and Mentoring

Activity: Support young people in becoming peer educators, mentors, and leaders.

Outcome: Empower youth to take on leadership roles and share knowledge within their communities.

8. Advocacy Program

Activity: Create a program for young people to express their views and advocate for change.

Outcome: Develop communication skills and empower young people to represent their perspectives effectively.

9. Community Initiatives

Activity: Support youth in planning, delivering, and evaluating community events.

Outcome: Foster a sense of community involvement and social responsibility among young people.

10. Citizenship Awareness Program

 Activity: Develop a citizenship program to educate youth on civic life and lobbying.

 Outcome: Increase awareness and understanding of civic responsibilities and how to engage with decision-makers.

11. Technology and Social Media Use

Activity: Encourage young people to utilize technology and social media for learning and change.

 Outcome: Empower youth to harness digital tools for education and advocacy.

12. Administrative Duties

Activity: Undertake necessary administrative tasks related to planning, delivering, monitoring, and evaluating activities.

Outcome: Ensure effective management and continuous improvement of youth programs.

These activities are designed to engage young people in meaningful ways, promoting personal growth, resilience, and community involvement. By implementing these programs, youth workers aim to create a supportive environment that fosters development and empowers young people to thrive.

Job Description - DICE YOUTH WORKER
Job title:       
Youth Worker
Location:

North Down Community Network
Responsible to:
North Down Community Network Manager
Hours:   
Full time (35 hrs per week) & part time posts (16-20hrs per week) will be considered to meet the needs of the project, over a 5 day period.  Will require a flexible working pattern which will include regular evening (Mon – Fri) and occasional weekend work
Salary:    

£ 29,093 (SCP Scale 15) pro-rata
Term:   

Fixed term for until Jan 2028
Holidays:     
28 days per annum (pro-rata) & 11 Stat days (pro-rata)
Probation Period:6 months
Notice: 

The appointment is terminable by one month’s written notice on 



either 
side
Completed applications to be returned by 12noon on Friday 7th March 2025 to: manager@ndcn.co.uk
JOB SUMMARY:
These post holders will work together with the NDCN Manager and will be responsible for the overall delivery of the aims of the project outlined previously, including youth club activities, programmes and events, planning, delivering and evaluating, maintaining administration systems and ensuring the terms and conditions of The National Lottery Community Fund grant are achieved. The post holders will work within the NDCN team, liaise with community partners, potential partners and other local organisations and stakeholders that will be involved in the project and tasked with representing the DICE Futures Project on behalf of NDCN.
 
DUTIES & RESPONSIBILITIES:
1. To be responsible for the organisation of day-to-day operations and facilitation of the DICE Futures Project youth clubs, programmes & activities as outlined in the Plans and Outcomes section.
2. To develop, organise, deliver and promote projects and events that will engage young people from the Bloomfield, Breezemount, Conlig, Clandeboye and Whitehill areas.
3. To consult with young people on an ongoing basis to ensure their needs are met and their input helps shape the range of initiatives, events and activities delivered.
4. To engage with and develop relationships with local community organisations, statutory agencies and other providers.
5. To work with the NDCN Manager for the monitoring and evaluation of the project. 
6. To implement and monitor policies and operational plans for the Project and to liaise with the NDCN Manager.
7. To work with volunteers towards the delivery the DICE Futures Project.
8. To work with the other youth worker to carry out the DICE Futures project,
9. To work with the NDCN Manager and the DICE Futures project Steering group to plan and deliver the project as well as explore options for sustainability.
10. To oversee the marketing and promotion of the project and ensure that this is always reflective of the core ethos of the project.
11. Participate in staff training and development activities to update and enhance knowledge, skills and competence required to fulfil the role in full.
12. Undertake the duties in such a way as to enhance and promote the positive reputation of the NDCN Manager and the DICE Futures project, including adherence to all policies and procedures.
 
 
PERSON SPECIFICATION
The person specification provides information on the qualifications, experience, knowledge and skills required to carry out the duties of the post.  The essential criteria will be used for shortlisting and as part of the selection process.
ESSENTIAL CRITERIA
1.  Degree holder in Youth Work or related field or working towards a youth work degree or related field, plus 2 years’ experience of delivering projects related to the development and engagement of young people in a community or youth club setting.

Or
OCN II in Youth Work plus 5 years’ experience of delivering projects related to the development and engagement of young people in a community or youth club setting.
2.  Demonstrate a minimum of two year’s experience specifically working with young people aged 10-16, and the ability to demonstrate a strong client and service delivery focus.
3.  Demonstrate a minimum of two years’ experience in planning, designing, facilitating and evaluating of informal education/youth programmes and sessions for young people.
4.  Demonstrate a minimum of two years’ experience of working with volunteers to ensure the smooth delivery of quality services.
5.  Experience of building effective partnerships, networking and managing stakeholder relationships.
6.  A minimum of two years’ experience of managing small budgets and adhering to financial procedures.
7.  A minimum of two years’ experience of working within funders monitoring and evaluation systems.
8.  Demonstrate a passion and commitment for youth work and ability to engage young people from a range of backgrounds and experiences.
9.  Ability to demonstrate experience and a good knowledge of I.T and database                   systems including; ability to use MS office (Word, Excel), social media, internet and email.
10.  A willingness to work evenings & occasional weekends if required.
11.  Full driving license and access to a car to fulfil the post.
12.  Ability to meet the Access NI requirements.
 
DESIRABLE CRITERIA
13. Any additional relevant youth work related qualification such as OCN accredited courses, sports coaching qualifications, outdoor pursuits experience, ICT, community practitioner qualifications etc.
14. Experience of producing and publishing information/resources materials such as newsletters.
15. Experience working on a National Lottery funded project previously.
16. Experience of working with other IT systems.
 
This position is subject to satisfactory references, Enhanced Access NI clearance and a full driving license and access to a car to fulfil the requirements of the post.
The selection panel reserves the right to enhance the shortlisting criteria to facilitate the process when necessary.
APPLICATION FOR EMPLOYMENT
	PRIVATE & CONFIDENTIAL
	Reference No:
	

	Position applied for:    DICE YOUTH WORKER POST


	Office Base:
	NDCN 5 Castle Park Road, Bangor, BT20 4TF & all youth clubs delivered in community areas.

	Application Form
	


To complete this form, please type in the space provided.  Please do not provide any other material (e.g. a CV) other than that which is requested.  Please note we can only process fully completed, typed applications.
	Personal Details

	Name: 
Address: 
Telephone: (Mobile)      
Email: 


	PRESENT EMPLOYMENT (Or most recent)

	Name and Address of Present Employer (or most recent): 
Title of Post Held: 
Duties & Responsibilities: 
Date Appointed: 
Present Salary: 
What period of notice does your present employer require: 


	EDUCATION:

	Education and Training Qualifications
(e.g. Certificate, Diploma, Degree, etc)
	School / College /
Training Body
	Dates
	Attained

	
	
	
	


	RELEVANT EXPERIENCE (Please specify if paid employment or voluntary):

	Employer and/or Voluntary Organisation:
	Role & Responsibilities:
	Dates (start & end):
	Reason for leaving:

	
	
	
	


	Please outline in specific detail, either in paragraphs or bullet points, how you meet each of the essential criteria for the post on the next 2 pages:                   1 of 2 pgs     

	

	Essential criteria continued:                                                                        2 of 2 pgs

	


Please circle or tick:
	Can you meet the Enhanced Access NI requirements?
	Yes 
	No

	Do you have a full driving license and access to a car to fulfil the requirements of the post?
	Yes 
	No

	Would you be interested in a full-time or part-time post?
	Full-Time
	Part-Time


	Please detail how (if at all) you satisfy the desirable criteria and add any other information which you feel should be considered.

	


	REFEREES
	Reference 1 
(must be most recent employer)
	Reference 2

	Name:
	
	

	Position:
	
	

	Address:
	
	

	Email:
	
	

	Mobile:
	
	

	Nature of Relationship to Applicant: 
	
	


I declare that to the best of my knowledge and belief all the foregoing statements are true and complete.

Signature of applicant:  




                   Date : 

 
Completed applications to be returned by 12noon on Friday 7th March 2025 emailed to:
manager@ndcn.co.uk
A candidate found to have knowingly given false information or to have willfully suppressed any material fact will be liable to disqualification, or, if appointed, to dismissal.
North Down Community Network is committed to diversity and equality of opportunity and welcomes applications from all sections of the community.
Please ensure the equality monitoring form received/downloaded with this application is completed and also sent to NDCN as a separate document posted to: 

North Down Community Network, 5 Castle Pk Rd, Bangor, BT20 4TF 
Data Protection Act 2018 and GDPR: 

I understand that the data contained in this application form and the “sensitive personal data” on the attached monitoring form will be retained on file and may be processed by the Company for use in connection with this application for employment, or to comply with any requirement of statutory legislation in order for the Company to comply with its legal obligations, and I hereby agree to any such processing by the Company.  The Company will ensure that I am safeguarded against the possible misuse of any personal information about me that is kept on file by strictly controlling access and use.  Such access and use will be in compliance with the Data Protection legislations including GDPR.  To see the NDCN privacy policy go to: https://www.ndcn.co.uk/privacy-policy
Access NI: 

An enhanced Access NI check will need to be carried out for this post.  A criminal record will not necessarily be a bar to an applicant obtaining a post, it will depend on the post and the nature of the conviction.  Please see the Code of Practice and Ex-offenders’ policy for more information about all aspects of the Access NI requirements including storing information and data handling.  'For further information on Access NI checks and other relevant information, please read attached link - https://www.nidirect.gov.uk/articles/using-criminal-record-check
If you have any questions or queries, please do not hesitate to contact the NDCN Manager.
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5 Castle Pk Rd, Bangor, BT20 4TF
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