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Job Description

Post: 


IT Essential Skills Tutor  
Responsible to: 
Project Co-ordinator  
Location:  

200 Springfield Road, Belfast, BT12 7DB  
Hours:  


37 hours 
Salary:  


 £29,269.00
Term:  


Contract to the 31st March 2026 (possible extension depending on funding) 
ROLE OVERVIEW:
We are looking for a dynamic and experienced IT & Digital Essential Skills Tutor to support the Youthstart programme, a person-centered employability programme targeting young people aged 16-24 which seeks to remove barriers and support young people into training and employment. We are seeking candidates who are passionate about IT and have the drive and motivation to help learners to progress in their careers, increase their employability and support their personal development. The ideal candidate will have a strong background in IT, experience of teaching, and have strong organisational and communication skills to inspire and educate learners.

Course content includes Software installations and upgrade, word processing, spread sheets, databases, imaging software, using E Mail (Outlook), presentation software, computer games development, website software, data modelling and testing systems.

 MAIN DUTIES OF POST HOLDER:
· To coach, mentor and guide learners who are engaged on IT /Essential Skills programmes.
· Actively support, mentor, and motivate learners across the entire learner journey to help them with the timely completion of their learning aims and qualification.

· Deliver inspiring training and coaching sessions to groups and individual learners.

· To provide information, advice, guidance, and support for the IT learners.
· Set individual targets for each learner based on capability to ensure they achieve their KPIs.
· Identify and assess learners' needs and put in place robust personal learning plans, with realistic and challenging goals, that enable learners to understand their personal journey and realise their potential.
· Observe, mark, and review work produced by learners to ensure it is of the appropriate standard to reflect the learner's qualification and meet the needs of the qualification.
· Provide insightful, constructive, and informative feedback to help the learner maximize their potential.
· Participate in the student induction, monitoring and reviewing processes.
· Participate in the marketing of and recruitment to courses within the subject/programme.
· Produce schemes of work and lesson plans.
· Liaise  with external examiners, moderators, and verifiers.
· To carry out such other relevant or related duties as may be required by management.
Qualification/Attainments
Essential:

· Educated to degree or equivalent in Information Technology/Computer Science or related field

· Recognised Teaching Qualification OR willingness to undertake Certificate in Teaching (Yr 1 of the PGCE) within one year
· Assessor Award (TAQA) or willing to work towards
· Ability to engage with and motivate learners to learn to their full capability.

· Sector specific experience and knowledge of Networking and Software

· Proven track record in achieving targets and quality standards

· Excellent planning and organisation skills

· Ability to communicate effectively with learners and colleagues of all levels and backgrounds

· Able to develop positive rapport with learners

Desirable:

· Use of innovative learning methods including ICT
· Access to own transport

PACKAGE:

· Competitive salary package

· Mileage: 45p per mile

· 20 days holiday rising with length of service

· 10 statutory holidays per year 

· Access to Childcare vouchers if applicable 

· Company pension

We reserve the right to apply further criteria to facilitate effective short-listing in the event of a high number of applications

Springvale is an Equal Opportunities Employer


